MyHununajgbHoe 0101xeTHOe 001eo0pa3oBaTeibHOe yupexkaeHue by1éHHoBckas
cpeanss odueodpa3oBarebHas mkoJa Ne 80

[Ipunoxenue
K npukasy ot 22.02.2022 Ne 53

IHonoxenne
0 MOPsi/IKe PAaCCMOTPEeHHs 00PALCHUI IPaKIaH

1. O0uue moJIoKeHus

1.1. Hacrosmee IlonoxxeHnue pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM
3akoHOM OT 29.12.2013 No243-®3 «O6 obpazoBanuu B Poccuiickoit denepammm»
n @enepanpapiM 3akoHOM 0T 02.05.2006 No59-D3 «O mopsiake paccMOTpeHHUs
oOpamenuii rpaxaan Poccuiickoit deneparum».

1.2. TlonoxeHne ompeaeseT MopsaI0K pacCCMOTPEHHsI 00OpaIeHI TpaXk/IaH,
a WMEHHO, TIOPS/IOK YdYeTa, PEerucTpalud, PAacCMOTPEHUS U pa3pelIeHHs
oOpamieHnii TpakJaH, KOHTPOJIS UX UCIOIHEHUS, OPraHU3aIluH JHYHOTO preMa
rpaxaad B MyHHUIMITaILHOM OFOKETHOM 0O0IIe00pa3oBaTeIbHOM YUPEKICHUN
bynénnoBckoii cpenHeir oOmieoopazoBaTenbHoi 1mikoaeNe80 (manee - MBOY
bynéunosckas COILINe80).

1.3. I'paxnane, Kak TMpaBHIO, POAUTENN (3aKOHHBIC IPEICTABHUTEIIN)
00yYaromuxcsi, UMEIOT MPaBo 00paIaThCs JTUYHO, a TAK)KE HAMPABIATH B IIKOIY
KOJUICKTUBHBIE oOOpaimienus. OOpallleHHsT MOTYT HampaBlAThCS IO IOYTE,
(akcuMUIBHON  CBsI3W,  Tenerpady,  SICKTPOHHOM  MOYTE W HHBIM
MH(OPMALIMOHHBIM CUCTEMAaM OOIIETO MOJIb30BAHMUS.

1.4. Inga peanuzauuu 1€ TMOJIOXKEHUS MCIHOJIB3YIOTCSA CIIEIYIOIIUe
OCHOBHBIC TEPMUHBI:

Obpawenue rpaxnanuHa (ajgee oOpallieHUE), HAPABICHHOE B IIKOJY, 3TO
MUCHbMEHHOE TPETIOKCHNE, 3asBICHHE MW kKamoba, a TakKe YCTHOe oOpaiieHue
rpakIaHHa,

IIpeonosicenue - MOKETAHUA WM PEKOMEHIAINH 110 YITYUYIICHUIO OTJIEIbHBIX
HANPABJICHUNA  JIEATEILHOCTH  IIKOJBI, COBEPIICHCTBOBAHUIO  JIOKAIBHBIX
HOPMATUBHBIX MMPABOBBIX aKTOB, PETYJIUPYIOIINX €€ IEeATETHHOCT;

3asenenue - Tpocrda TpaKJaHWHA O TMPEJOCTABICHUU KAKOWU-TMO0
uH(pOpPMAIMK WIH JOKYMEHTA, COACHCTBUH B PEATH3AIUN €0 KOHCTUTYIIMOHHBIX
mpaB ¥ CBOOOJ WM KOHCTUTYLIMOHHBIX TPaB M CBOOOJ APYTUX JIHI, JHUOO
COOOIIIeHNEe O HAPYIIICHUN 3aKOHOB



M WHBIX HOPMATUBHBIX aKTOB, HEJOCTaTKaXx B paboTe WIKOJBI, JUOO KpUTHKA
JOJKHOCTHBIX JTUII,

Kanoba - npocbba rpakJaHMHa O BOCCTAHOBJICHUH WJIU 3alllUTE €r0 HapyLIEHHBIX MPaB,
CBOOOT MJIN 3aKOHHBIX MHTEPECOB, TUOO MpaB, CBOOO WM 3aKOHHBIX HHTEPECOB APYTUX
T, BCJEICTBUE HapylIeHHS paOOTHHKaMM IIKOJBI TPEOOBAaHUI 3aKOHOJATENbCTBA,

9TUYCCKUX HOPM U IMPpaBUJI MOBCACHUA U T.1.

2. Opra}msauuﬂ ACJTONPOU3BOACTBA

2.1. Opranuzamus paboTsl C MMCHbMaMH U YCTHBIMU OOpAIICHUSIMU TPaKIaH JOIDKHA
oOecrieunBaTh HEOOXOIUMBIE YCIOBHSI JJI OCYIIECTBJIEHUS IPEAOCTAaBICHHOTO M
rapaHtupoBaHHoro  rpaxnaaHam  Koncrtutyumeit P® mnpaBa  oOpamartecs C
MPENJIOKEHUSAMH, 3aBJICHUAMHU U Kano0amMu B TUCbMEHHOW U YCTHOH (hopMme.

2.2. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 M COCTOSHHE JEJIONPOM3BOJCTBA IIO
NUChbMaM W YCTHBIM  OOpamieHusIM TpaXKJAaH BO3JIAraeTcs Ha  PYKOBOIUTEIS
00pa30BaTeNbHBIM YUPEKIECHUEM.

2.3. Jlenonpou3BOACTBO MO OOpAIICHUSIM TPaXJaH BEAETCS OTICIBHO OT JPYTUX
BUJIOB  JEJIONPOM3BOJCTBA UM  OCYIIECTBIIIETCA  CEKpEeTapeM  00pa30BaTEIbHOrO
YUpEeKIACHUS.

2.4. llpunaTHE pemieHus Mo pacCMOTPEHHIO MMUCEM M YCTHBIX OOpaIIeHUi TpaxaaH
OCYIIECTBIISIETCS. PYKOBOJUTENEM 00pa30BaTEIbHOTO YUPEKICHHUS.

2.5. HemocpencTtBeHHOE WCIIONIHEHWE TMOPYYEHWH TIO MHChMaM U
YCTHBIM
oOpalleHusIM rpakKaaH OCYUIECTBIISIETC ~ OTBETCTBEHHBIMU PaOOTHUKAMU
00pa30BaTEIbHOIO YUPEXKACHHUS.

3. IlpueM U perucTpamnus muceM rpaxiaH

3.1. Bce mocrynaronue B 00pa3oBaTeIbHOE YUPEKIECHUE OOpaIeHUs TpakIaH
NPUHUMAIOTCS U 0(hOPMIIIIOTCS B JICHb MX IMOCTYIUICHUSI CEKpeTapeM 00pa3oBaTeIbHOTO
YUPEKJICHHUS B COOTBETCTBHH C JIOJDKHOCTHBIMU OOSI3aHHOCTSIMH.

3.2. Mocrynaromme oOpamieHuss ¢ KONMUSMH JIOKYMEHTOB (Hampumep, KOIUii
aTTeCTaToB, TUILIOMOB, TPYJOBBIX KHH)KEK H JI.) TPUKPEIUIIOTCS K TEKCTY OOpaIeHHUsI.
[Tony4eHHBIE MOUTMHHUKY JOKYMEHTOB, IICHHBIE OyMarud BO3BPAIAOTCS TPaKAaHaM IO
aKTy.

3.3. OOparteHus rpaxkJaH, KOMMU OTBETOB HA HUX U JIOKYMEHTBI, CBSI3aHHBIC C MX
pasperieHreM, GOPMHUPYIOTCS B Jielia B COOTBETCTBUY C YTBEPKICHHON HOMEHKJIATYPOU.

3.4. [TocTtynuBmMe  THCbMa  TPaKAaH  PETHCTPUPYIOTCS  CEKpeTapeM
00pa30BaTEBHOTO YUPEKICHHS B XKypHaie yuera (mpuiioxkerus 1).



PerucrpanoHHbIil  (BXOIAIIMM) HOMEP MHUChbMAa COCTOMT H3 MOPSIKOBOIO
HOMEpa IMOCTYMHUBIIETO OOpaIleHus B MpeIesiaX KaJeHIapHOTo roja U WHICKCa
Jiesia o HOMEHKJIaType.

Ecnu 3adaBuTens npuciian HECKOJIBKO IHCEM, HO 110 Pa3HBIM BOIIpOCaM, TO Ha
Ka)KJI0€ MMCbMO IIPOCTABIISIETCS CBOW PErMCTPALlMOHHBIN HOMED.

Ecnu mucemo mepeciano, To B xKypHaie (B rpade «npuMedaHHe») YKa3bIBaerT,
OTKYJla OHO TIOCTYNHJIO (OT aAMHUHUCTPAIINH, TOPOJCKON MPOKYpaTypHl, OTIea
o0pa3oBaHus U T.1I.)

[ToBTOpHBIEC MKCHbMa CTaBIATCS HA KOHTPOJib. [Ipu paboTte ¢ HUMHU OONPAIOTCS
HMMEIOIINECs] JOKYMEHTBI 110 00pallleHUsM IaHHOTO 3asBUTENs. B xKypHane ydera u
PETUCTPALIMOHHO-KOHTPOJIBHBIX ~ KApTOYKAaX MPHCBAMBAETCS OUEPEIHOU
PETUCTPALIMOHHBIN HOMED.

3.5. Tlocme peructpanmuu OOpalieHHs HAMPABISAIOTCS  JUPEKTOPY
MBOY bynéunosckoit COLINe80 mitst oopMieHUsT pe30ITIONHN C YKa3aHHEM
UCTIOJTHHUTEJIS, TOPSIIKA U

CPOKOB HCIIOJTHCHUS.

4. TpeGoBaHus K 00palIeHHIO

4.1. TluceMeHHOe oOpalieHHe TpakJaHWHA JOJDKHO COJIepKaTh HAMMEHOBAHUE
IITKOJIBI, PaMITHAIO, UMSI, OTYECTBO JOHKHOCTHOTO JIUIA JIMOO €Tr0 JOIKHOCTh, (PaMUIIHIO,
UMsl, OTYECTBO 3asBUTEJsI, MOYTOBBIM aJpec, MO0 KOTOPOMY HYXKHO HANpaBUTh OTBET,
YBEJIOMJICHUE O Mepeajipecalii 00palleHus, 1aTy U JIMYHYIO MTO/IHUCh.

B ciayyae HeoOxoauMocTH (4TOOBI MOATBEPIAUTH CBOU JOBOBI) TPAYKIAHUH MOXKET
MPWIOKHUTH K MIChbMEHHOMY OOPAIIEHUI0 TOKYMEHTHI M MaTepuaibl TM00 MX KOMHUH.

4.2. B oOparmieHnu, COCTaBIEHHOM B ()OpMeE AJIEKTPOHHOTO JOKYMEHTa, TPaKIaHUH
JIOJKEH YKa3aTh: CBOU (PaMUJIMIO, UMsI, OTYECTBO; aAPEC ANEKTPOHHOU MOYTHI, €CIIU OTBET
JOJKEH OBITh HampaBieH B (popMe 3JIEKTPOHHOrO JIOKYMEHTa, W MOYTOBBIM aapec, eciu
OTBET JIOJKEH OBITH HAIIPaBJICH B TUChbMeHHOU (hopme. K oOpariennro rpaxkjaHuH BIpaBe
MPWIOKHUTh HEOOXOAUMBIE JOKYMEHTHI U MaTepHaIbl B AJIEKTpoHHOU popme. Taxxke oH
MOXET HaIPaBUTh 3TU JOKYMEHTHI UJIM UX KOIWU B MUCbMEHHON (popMe 1o mouTe.

4.3. B KOJJICKTUBHOM OOpaIIeHUH yKa3bIBAIOTCS: (haMUIIUs, UMsI, OTYECTBO OJIHOTO
rpaXKJIaHWHa, OOPATHUBIIETOCS OT JIMIA KOJJICKTUBA M (DaMUIIUU, WHUIIUAIBI U TIOITUCU
JAPYTUX YJICHOB KOJUICKTHUBA, C YKa3aHWEM KOHKPETHOro ajpeca (IMOYTOBOTO WIIH
9JICKTPOHHOT0) TI0 KOTOPOMY CJICyeT HAlIPABUTh OTBET.

4.4. OtBet Ha oOpaleHNe TPaKIaH HE TaeTCS B CICAYIONINX CUTYyAIHIX



-eclii B 0OpallleHNH He yKa3aHa (paMuiIus Irpa)<IaHuHa, HallPpaBUBILIETO
oOpalenne, Wi IOYTOBEIH aapec, 0 KOTOPOMY JO0JKEH OBITh HAalpaBJIeH

OTBET,

-€CJII TEKCT OOpallleHUsI MPOYECTh HEBO3MOXXHO H3-3a €ro (U3HYECKOTO
COCTOSIHUS, 00 3TOM Tpa)xKJaHUHY COOOIAaeTcs] B TEYCHUE CEMHU AHEH OT
MOMEHTa PErUCTPAIINH;

-ecii B OOpallleHUH COJAEpKaTcid HELUEH3YpHble MO0 OCKOpOUTEIbHBIE
BBIPAXCHUS, YTPO3bI )KU3HH, 3I0POBBIO U HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, &
TaKK€ WIEHaM €ro CceMbd, 00 OTOM TpPaXKIAHUHY CcOOOIIaeTcs o
HEJOIMyCTUMOCTH 3JI0YIIOTPEOJICHUS [IPaBOM,;

-ecii B OOpallleHUH COJIepKATCSI CBEJAEHUA O TMOJrOTaBIMBAEMOM,
COBEPIIIAEMOM HJIA COBEPILIEHHOM MPOTHUBOINPABHOM JIESHUHU, a TAKXKE O JIULIE,
€ro MOATrOTaBIMBAIOLIEM, COBEPILIAIOIIEM WM COBEPLIMBILIEM, OOpalleHue
MO/JIC)KUT HANPABJICHUIO B TOCYJAAPCTBEHHBIN OpraH B COOTBETCTBUU C €r0

KOMIIETCHIIUEH,

-eClli B TMCBMEHHOM OOpalieHUH TpakIaHWHA COJEPKUTCS BOIPOC, HA
KOTOPBI eMy paHee ObLI JJaH OTBET IO CYIIECTBY U MPU 3TOM B 0OpaIIeHu! He
MIPUBOJIATCS HOBBIE JOBOJBI WM OOCTOSITENILCTBA, TPAXKIAHUHY COOOIIACTCS
penieHne 0 0€30CHOBATEIIHPHOCTA OYEPEIHOTO OOpaIICHHsI M MPEKPaICHUH
MIEPETHCKY TI0 JAHHOMY BOTIPOCY.
45, OOparnieHus rpax/iaH, He COAEepKAIINE JaHHBIX, YKA3aHHBIX B MyHKTax 2.1.
-2.3. HAaCTOSIIETO MOJIOKEHUS, IPU3HAIOTCSI aHOHUMHBIM M PACCMOTPEHUIO HE TTOJIJICHKHT.
4.6. [TuceMeHHBIE OOpareHus] TPKIAH U MAaTepUaAIBl K HUM, KOTIHH OTBETOB,
JOKYMEHTHI TI0 JIMYHOMY TpHUEeMYy TpaxkaaH (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
HOMEHKJIATypOM AEI.

5. MMopsiiok paccMOTPeHHUsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHn i

5.1.IlucekmMenHoe oOOpaleHue NOMJIEKUT O00s3aTENbHON perucTpauuud B
Te4YeHue Tpex nHei ¢ momenTa noctyrienns B MbOY bynéunockyio COLL Ne80.

5.2. [locne wu3ydyeHuss oOpaieHusi, NPOBEPKU JMYHBIX JAHHBIX 3asgBUTEN,
oOpamenue peructpupyercs pabotaHukom MBOY  bynénanosckoit COIIl  Ne80,
OTBETCTBEHHBIM 32 paboTy ¢ OOpallleHUsMU TpakJaH B JKypHaje oOpalleHHil rpaxaaH
(mpuitoxxenue 1).

5.3. [lpuHsATHE pEHICHUS 10 PACCMOTPECHUIO IHCHMEHHBIX (QJIEKTPOHHBIX)
oOpalleHnii rpaxjaaH ocyuecTBisercs pykoBoaurenem MBOY  ByaénHockoit
COILNe80, xoTophlii Ha3HAYAET WCIOMHUTEN W ONPENCNeT CPOKHM PACCMOTPEHHS

oOparieHusl.



5.4.Cpoxk paccmoTtpenus oopamieHus coctarisier 30 JHEH Co JTHS PETUCTPAIIHH.
B HCKITIOYNTENBHBIX CITydasx OH MOXET ObITh MpoJjieH, HO He Oosee yeM Ha 30 mueit. O
MPOAJICHUH CPOKA PACCMOTPEHUS TPAKAAHUH yBEIOMIIETCS O(QUIIHAIBHO.

5.5. OoOpaineHusi, He TPEOYIOIIKME CIEIUATLHOTO M3yueHUs U (MJM) MPOBEPKH,
paccMaTpuBarOTCs B CpoK He Oosiee 15 aHeil.

5.6. Paccmotpenue oOpalieHuid TpaxkaaH, COJAEpKaIlUuX BOMPOCH! 3alIUTHI MpaB
peOeHka, TpPEIOKEHUSI M0 TPEAOTBPAIICHUIO BO3MOXXHBIX aBapuid M HMHBIX
Ype3BbIYANHBIX CUTYalUl, TPOU3BOJIUTCS O€30TIIaraTeNbHO.

5.7.cnonHuTenb, HA3HAYCHHBIM pPYKOBOAWTENIEM, TOTOBUT TIPOEKT OTBETa HAa
oOpamieHre W TPEACTaBISIET €ro B YCTAHOBJICHHBIE CPOKH PYKOBOAHMTEIIO Ha
YTBEpXKICHUE.

5.8. Coneprxanne mpoeKTa OTBETa HE TOHKHO MPOTUBOPEUUTH 3aKOHOIATENILCTBY
P® u npuHATHIM B 0OLIECTBE 3TUYECKUM HOPMaM.

5.9. Ecmu mns paccMoTpeHHst oOpaleHusl TpakIaHuHa TpeOyeTcs MOJyYCHHE
JOTOTHUTENFHBIX MaTepPHaliOB, HCIIOJHUTENb TOTOBUT W HANpaBJsieT HEOOXOIMMBIE
MUChbMa-3anpochkl. ['0CyapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMpPAaBJICHUS WIIH
JOJKHOCTHOE JIMIIO TI0 HAIpPaBICHHOMY B YCTAHOBIICHHOM MOPSAKE 3ampocy O0si3aHbI B
TeueHne 15 nHeW mpemoCcTaBUTH OKYMEHTHI W MaTepuaibl, HEOOXOIUMBIC IS
paccMoTpeHust oOparmieHus, 3a UCKIIOYCHHEM JOKYMEHTOB M MAaTe€pHalioB, B KOTOPBIX
COJIEP)KAaTCsl CBEJICHUS, COCTABIISIIOLINE_TOCYJTAPCTBEHHYIO WM HHYIO OXpaHSEMYHO

(denepanbHbIM 3aKOHOM TailHy, M i1 KOTOPBIX YCTAHOBJIEH OCOOBIA MOPSAOK
MIPEIOCTaBICHHUS.

5.10.3ampoc  cocTtaBisieTcss B TpPEeX OK3EMIUSIpAaxX: OJUH  HAMpPaBISETCS
110 Ha3HAYEHUIO, IPYToH - 3asBUTEII0 OOpAIeHHs], TPETUI OCTaeTCsl B IIKOJIE.

5.11. Tlpu nmonydeHHH MpOEKTa OTBETA Ha OOpallleHHe, PyKOBOJIUTEIb IPOBEPSIET
€ro Ha TpeAMET MPAaBHIBHOCTH O(GOPMIICHHUS, MOJHOTHI MH(OPMAILMU, COOTBETCTBUS
BBIBOJIOB JICHCTBYIOIIEMY 3aKOHOJATEIbCTBY.

IIpu cornacum ¢ NpeaCTaBIEHHBIM IIPOEKTOM OTBETA, PYKOBOAMTEIb MEPENAET €ro
JUIs HampaBlieHus 3asBuTento. Ecim He coriaceH, BO3BpallaeT HUCHOJHUTENIO Ha
I0pabOTKy C YKa3aHUEM CPOKOB yCTPaHEHHUsI HEJOCTATKOB.

5.12. Eciii OTBET 1O CyIIECTBY MOCTABICHHOTO B OOPAIIEHUN BOTIPOCA B CHITY KaKUX
-m00 MPUYHMH JaTh HENb3s, TPaXIaHUHY, HAIpaBUBIIEMY OOpalleHHe, COOOIaeTCs O
HEBO3MOXXHOCTH J1aTh OTBET.

5.13. O6parieHne TOMKHO OBITH PACCMOTPEHO C YUETOM BCEX HIOAHCOB, a (PaKThI U
JOBOJIbl, M3JIO’)KEHHBIE B HEM, JIOJKHBI OBITh MPOBEPEHBI C TOYKU 3PEHUS IOJIHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, 00OCHOBAaHHOCTH U JJOCTOBEPHOCTH.

OtBeTbl Ha oOpallleHHs TpaXJaH [OJDKHBI ObITh apryMEHTHPOBAaHHBIMH, C
pa3bsACHEHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CJIM B YJOBJIETBOPEHUH OOpaIICHUS
3asiBUTENII0 OTKa3aHO - COJAEPKATb YETKOE pa3bsiCHEHUE MOpsAKa O00KaJoBaHUs



MPUHATOTO PEIICHUs C YKa3aHHeM opraHa (JOJDKHOCTHOTO JIMIIA), K KOTOPOMY MOXET
OBITH HaITpaBJIEHA jKa100a.

5.14.Tlpu odopmieHUN OTBETa Ha OOpaImIeHHe HEOOXOIMMO PYKOBOJCTBOBATHCS
MPaBWJIAMH JICJIONPOU3BOJICTBA ¥ OPOPMIICHHS UCXOMAIIUX JOKYMEHTOB. OTBET TOJDKEH
COJIepKaTh ATy, PETUCTPAllMOHHBIA HOMEP TOKYMEHTa, (PaMIIhi0, WMS U OTUYECTBO
3asBHTENS, €ro IOYTOBBIA angpec, TeKCT (OTBEThI HAa IOCTABJCHHBIC BOIPOCHI),
HAaUMEHOBAHUE JIOJDKHOCTU JIMIA, MOJAMHUCABIIEr0 JIOKYMEHT, €ro QaMuiuio, ums,

OTUCCTBO U HOMEP TeJIe(bOHa HUCIIOJTHUTCIIA.

6. Opranu3zanus Ju49HOro npuema rpaxaa. [lopsinok paccmorpenust

YCTHBIX 00paleHHi.

6.1. JluyHplii mpHeM TpaXIaH OCYIIECTBISIETCS B IEISIX ONEPaTUBHOTO
paccMOTpEHUs] YCTHBIX OOpalleHuil TpakJaH W IOPUAMYECKUX JIUI, OTHOCSIIUXCS K
komrereHIuu MBOY Bynénnosckoii COILI Ne80, cokparmeHust KoJmuecTBa MUChbMEHHBIX
oOpaleHuid, OpraHu3annuu
NpeayNpeIuTeNIbHOM pabOThl, yYCTAaHOBJICHUS W YCTPAHEHUS NPUYMH HEBBITIOTHEHUS
JOKHOCTHBIMU JINLIAMU BO3JIO)KEHHBIX HA HUX OOSI3aHHOCTEH.

6.2.[Ipuem rpaxnaan ocymiectsisieTcs: pykopogurenem MbOY bynénnosckoit COILI
Ne80 . IIpu HEOOXOAMMOCTH PYKOBOJUTENh MOXKET JUIS PEUICHHS BOMPOCA MPUTIACHTH
CBOMX 3aMECTHUTENIEH , TeJarOTMYECKUX MM APYTUX PaOOTHUKOB IIKOJIBI.

6.3. adopmarus o MecTe mpuema, a Takke 00 YCTaHOBJICHHBIX JJIS IPUEMa JTHSIX U
Jacax JIOBOJUTCS JIO0 CBEACHUS TpakaaH uyepe3 HH(POPMAIIMOHHBINA CTeH] U OHUIIHATHHBIN
caiit MBOY Bbynénnosckoit COIL Ne8O0.

6.4.1lpy nuYHOM TpHEME TPaXJAHWH [JOJDKCH TPEAbSABUTH JIOKYMEHT,

YIAOCTOBEPSAIOIIUN €70 TUYHOCTD.

6.5. B cnywae, eciu H3N0KEHHbIE B YCTHOM oOOpaimieHuH (akTbl U
OOCTOSAITENbCTBA SIBIISIIOTCS OYEBUIHBIMH M HE TPEOYIOT IOMOJHUTEIHHOU IPOBEPKH,
OTBET Ha OOpalleHne ¢ COryIacus TpakIaHMHA MOXKET OBITh JTaH YCTHO B XO7e mpuema. B
OCTaNbHBIX CIy4yasX JaeTcsli MUCHbMEHHBIM OTBET IO CYIIECTBY, IIOCTABICHHBIX B
oOpallleHnH, BOIPOCOB.

6.6. YcTHBIE 00panieHns MOTYT MTOCTYTATh MPU MPOBEJACHUN MPUEMa, BO BpEeMs
Tene(OHHBIX MEPErOBOPOB M PACCMATPUBAIOTCS B CIIydasx, KOTJa H3JI0KCHHBIE B HUX
(GakThl U 00CTOATENBCTBA OYEBHUJHBI M HE TPEOYIOT MAOINOJHUTEIBHOW NPOBEPKH,
JUYHOCTH OOpaIIammuxcs W3BECTHHI M YCTaHOBJIEeHB. Ha ycTHble oOpamieHus, Kak
MIPaBUJIO, TACTCS OTBET B YCTHOU (hopMme.

6.7. Wudopmarmst 00 yCTHBIX OOpaIIeHUSX MOXET OBITh BKIIOYEHA B KYypHAI
oOparieHui.



7. O0001meHne M aHAJIN3 IUCbMEHHBIX M YCTHBIX 00palieHuii rpaxaan

7.1. Jlupexktop oOpa3oBaTENbHOIO YUYPEKICHUS WIM IO €ro MOPYYEHHIO JPYrHe
JNOJDKHOCTHBIE — JIMLIA  JIOJDKHBI  CUCTEMaTHYECKHM  aHaIu3upoBaTh ©  0000maTh
MPENIOKEHUS, 3asBJICHUS, XKajloObl IPaKJaH M COJAEpPKAIIMECs] B HUX IMPAKTUYECKUE
3ameuaHus. Llenb: cBOEBpEMEHHOE BBISIBICHHE U YCTPAHEHUE NPUUYUHBI, TOPOKAAIOIINX
HapyluleHUEe TMpaB 3asBUTENEH, 3alluTa HMHTEPECOB TpaXJaH B COOTBETCTBUU C
3aKOHOJATEIBCTBOM, a TAKXKE COBEPIICHCTBOBAHNUE YIPABIEHYECKOM I€ATEIBHOCTH .

7.2. OO6oOmenue oOpamieHnii MOKHO OCYIIECTBIISITh MO CIEAYIONIEH MPUMEpPHON
KJIacCU(UKAIMU: TT0 ajipecy oOpamieHuil (B TOM YUCIe MOCTYMAOIIUX U3 BBIMIECTOSIINX
OpraHm3anvii W Jp.). N0 TUOAM ¥ BUJaM O0pa30BaTENbHBIX YUYPEXKICHHH; CKOJBKO
MOJIyYEHO U PACCMOTPEHO KOJUIEKTHBHBIX, MHAMBUAYAJIbHBIX, aHOHUMHBIX OOpaIlCHMIA;
10 HarpaBJeHUsIM paboThl (10 KiIaccupukaropy tem). [IpoBOAUTCS KOTMYSCTBEHHBIN H
Ka4eCTBEHHBIM aHaJIW3 BCEX IMOCTYNMUBIIMX OOpamleHUil C XapaKTepUCTHKOW (HaKTOB,
W3JI0)KEHHBIX 3asBUTEISIMM M YKa3aHUEM pE3yJIbTaTOB: B YACTHOCTH, Kakue (aKThl
MOJATBEPAWINCH MOJHOCTBIO WM 4YacTU4HO. [lo pe3ynbraraM aHanmm3a NpeCTaBISETCS
uHpOpMAIHsI ¢ KOHKPETHBIMH PEKOMEHJAIMSIMH TT0 COBEPIICHCTBOBAHUIO paOOTHI B
JTaHHOM Bompoce. Marepuanbl opopMIISIOTCS B BHIe 000OIIEHHBIX CBEJACHUH, TaOIHIl 1
AHAIUTUYECKUX CIPABOK.

7.3. Ananutudeckas MHPOpMAIHS 1O UTOraM PadOTHI ¢ OOpAIICHUSMHU Tpa)kaaH
MIOJITOTABJIMBACTCS 32 KaJCHIApHBIN roJ| (10 KBapTaiaMm).

8. @opMupoBaHUEe U XpPaHEHHe e/l M0 MUCbMaM M YCTHBIM 00paleHusiM
rpaxkaaH

8.1. Bce mocrtynuBmMEe TMChMa W YCTHBIC OOpaIieHWs] TPaKJaH IIOCIEe WX
pa3pemeHnst TOKHBI OBITh BO3BPAIIEHBI CEKPETApPI0 CO BCEMH OTHOCSIIUMUCS K HHUM
MaTepualiaMu Ui EHTPATU30BAHHOTO ydeTa U (¢opmupoBanus aen. GopmupoBanue u
XpaHEeHHE Jel IO 00pameHsIM TPaXXIaH Y UCTIOTHUTENS 3aIpeniaeTcs.

8.2. Ilucemennble oOpamieHHs] TpaXkJaH, KONHUH OTBETOB HAa HHUX W JIOKYMEHTHI,
CBSI3aHHBIC C WX pa3pemieHHeM, a TaKKe JOKYMEHTHI MO JMYHOMY IMPHEMY TpakKaaH
(bopMHUPYIOTCS B JIe1a B COOTBETCTBHH C YTBEP)KJICHHON HOMEHKIIATYPOH Jell.

8.3. B mpomecce ¢opmupoBaHHsS €1 TMPOBEPSIETCS TaKKe MPaBUIHBHOCTH
oopmiteHUsT TOKyMEHTOB (TIOANUCH, JAThl, WHACKCHI, aapecartsi). HemoodopmiieHHbIE
WIA HENpPaBWIbHO O(OPMIICHHBIE JOKYMEHTHI BO3BpALIAIOTCS HWCHOJHHUTEISIM Ha
OpaboTKYy.

8.4. IlucekmMa m MaTepuasibl MO YCTHOMY PacCMOTPEHHIO OOpamieHuid TpakaaH
XPaAHATCS MATH JIET, TIOCE YeT0 YHUUTOXKAIOTCS.

8.5. Ilo wucTeuyeHMM yCTaHOBIEHHOTO CpPOKa XpaHEHUS JIOKYMEHTOB IIO
MPEUIOKEHUSM, 3asIBIICHUSM U jKa100aM TpaskJjaH COCTABISIETCS aKT 00 MX YHHYTOKCHHH,
KOTOPBIN MOJMUCHIBACTCS WICHAMH 3KCTIIEPTHOW KOMUCCHH M YTBEPXKIACTCS TUPEKTOPOM
00pa30BaTEIbHOIO YUPEXKAECHHUS.



9. OTBETCTBEHHOCTH 32 HapymIeHnue 3aKOHOAaTEJIbCTBA 00 oﬁpameﬂnﬂx rpa;xxaaH

9.1. OTBETCTBEHHOCTh 3a OPTaHHM3AIMIO PACCMOTPEHHUS OOpALICHHWI TpaxkIaH
Bo3naraercs Ha pykoBoautenss MbOY Kouetosckoit COILLL.

9.2. IlepconampHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE W KAaueCTBEHHOE
paccMoTpeHue OOpalleHUil Tpa)</JaH, MOATOTOBKY OTBETa B YCTAHOBJIEHHBIM CpPOK U
JOCTOBEPHOCTh M3JI0KEHHBIX B HEM JIAHHBIX, BO3JIAracTcsi Ha HENOCPEICTBEHHOTO
ucriosHuTeNs.  OTCYyTCTBHE HEMOCPEICTBEHHOTO HCHONHHTENs (0OJE3Hb, OTITYCK,
KOMaHIMPOBKAa M T.II.) HE CHUMAeT C PYKOBOAMTENS IIKOJIBI OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE U KAUYECTBEHHOE PACCMOTPEHHE OOpAILIEHUH TpaXK/IaH.

9.3. HempaBomepHbIii O0TKa3 B IpUEME WM PACCMOTPEHHH OOpalleHuil rpa)iaH,
HapylIEHHWE CpPOKOB WJIM IIOpSAKa HUX PAacCMOTPEHMs, NPHUHATHE  3aBEIOMO
HEOOOCHOBAaHHOI'O, HE3aKOHHOI'O pELIEHUs; IMPECIECIOBAaHUE TIpaxJaH 3a KPUTHUKY;
MIPEIOCTaBICHUE HEJOCTOBEPHON MH(pOpMaLuu OO0 pa3riiallieHue CBEIEHUN O YaCTHOM
KH3HU TpakaaHuHa (0e3 ero coryiacus), a Takke APyrre HapyImIeHUs 3aKOHO/1aTelIbCTBA
00 oOpameHusix TpaxgaH BJIEKYT 3a COOOH OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIl B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

10. 3akaYUTEIBHBIC MOJ0KEHUSA

10.1. Hacrosmee I[lomoxkenne pa3paboTaHO B COOTBETCTBUH C YCTaBOM IIKOJBI U
BBOJIUTCS B JICCTBUE B YCTAHOBJICHHOM UM TIOPSIJIKE.
10.2. V3menenus B Hacrosmiee [lonoxeHne MOryT ObITh BHECEHBI TIPU U3MECHECHUU

3aKOHOJATEIbCTBA B O0JIACTH PACCMOTPEHUS OOPALICHUN I'PaXk1aH.



AKypHaJ
perucrpanuu oOpamieHud rpaxxiaaH.

Hauar:

OKoHYeH:




Ne m\mm Jlara ®.1.0. Bu obpamienus Kanan obparenus Kpatxoe JOJIKHOCTb, nHpopmarus 06
(perucTpanuon | TOCTYIUICHUS rpakIaHNHa, (Bompoc, xanobda, (o Tenedony, COJIepIKaHHe 0)i[e] HCTIOTHEHUN
HBbIi No) obpareHus poauTens 3asBJICHUE, 9JIEKTPOHHAS TI0YTa, obpareHus UCTIONHUTENS | (IPUHSITOE pellieHHe)
(3aKOHHOTO MPEAIONKEHUE) JIEKTPOHHBIH
MPEACTABUTENS) JTHEBHUK,
MUCbMEHHOE
3asBJICHUE, YCTHOE
obpaireHue)
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